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1. O0mme moJioxkeHus.

1.1 [Nonoxenue o mopsake obecredeH s yIeOHHKaMH U YIeOHBIME TOCOOUAME 00Y9arOIIXCs
cpennei obmeobpasoBarensHON mKoMEl Ne 660 3aropogHOro LEHTpa AETCKO-FOHOIIECKOTO
TBOpYecTBa ['ocynapcreenHoro GromkerHoro yupexaenus Llenrpa obpazosanus «CaHKT-
IletepOyprexuii ropozIcKo# IBOpeI TBOpYeCTBa IOHBIX) (nanee — [lonokenue) paspaboTaHo
B cootBeTcTBUU ¢ PenepansubiM 3akoHoM Poccuiickoit @enepamun «O6 06pazoBaHuy B
Poccuiickoit denepamum» ot 29 mekabps 2012 r. Ne 273-®3, 3axomoMm Poccwmiickoit
Denepanun «O  Ombmuoredsom gmeme» or 29.12.1994r. Ne 78-®3, Ha OCHOBAHMH
Wuctpykuun o6 ywere Oubmaoreunoro ¢ouma (IIpmioxenme Nel k Ilpukasy ot
24.08.2000r. No 2488), Ilonoxenus o 6ubmmoreke 3LIAIOT «3epkambHeii», IIpaBmi
0JIb30BaHMs OMOIMOTEKOH YupexneHus.

1.2 ITonoxenue peraMeHTHpYeT HOPAI0K HOPMHUPOBAHKS U MCIIOIB30BaHUs (OHIA YIEOHHUKOB,
a TaK e 00eCHEe4eHHs ero COXpaHHOCTH.

1.3 HacTosmee nonoxkexHue:;

1.4 saBnsiercs JOKaTbHBEIM HOPMATHBHEIM aKTOM, PETYIMpPYIOIIHM AEATEIHOCTh OHOTHOTEKH
SLUTIOT «3epxanbusrii» (qanee - YupexaeHns) B 00pa3oBaTebHO-BOCIUTATENLHOM chepe;

1.5 BcTymaeT B CHITy CO JHS €0 YTBEDKICHHUS;

1.6 paccmarpuBaeTcs Ha IearorudeckoM COBETE, YTBEPKIACTCS nupexropom 3LIIOT;

1.7 mocnie BHECeHHA H3MEHEHHH B HACTOSIIEE IOJIOKEHUE WA TIPUHSATHS €r0 B HOBOM PeaKIiH
TIpeIBIIyIas PENAKIAS TONOKEHH)s YTPAIUBAET CHILY.

2. Ilopsinox popmupoBanus yae6Horo Gponaa mKoabHoI GHGIHOTEKH

2.1 KommexroBanme y4eOGHOTO (pOHIA HPOHUCXOIMT Ha OCHOBe DenepalbHBIX MepedHeii
y9eGHIKOB, PEKOMEH/IOBAHHEIX M JOIYIIEHHBIX MHHUCTEPCTBOM 0OPa30BAHHSA U HAYKH
P® g rcrions30Banus B 06pa3oBareIbHOM IIPOIIECCe.

2.2 ®onj yuebHOU TUTepaTyphl KOMILIEKTYETCS 32 CUET:

2.3 -0rOIKETHBIX aCCHTHOBaHUM (henepantbHOro GIomKeTa,

2.4 -cpenctB ropozckux cyOBeHnuit Komurera o o6pasoBanuio Anvunnctpanun CaHKT-
ITerepGypra, npenocrapnseMbIX MyHHIMIATBHBIM 0GPa30BaHHAM B YaCTH PACXONOB HA
nprobpeTeHne yaeOHUKOB B y4eOHBIX II0COOHH,

2.5 HenocpezicTBeHHOE  PYKOBOJACTBO H  KOHTPOJb 3a paboTOM IO CO3NAHHIO |
CBOEBPEMEHHOMY IIOIOJHEHHIO OuOmMoTedHoro ¢GoHZa Y4eOHMKOB OCYIIECTBISET
zupexrop 3LUIIOT «3epkanpHslity, 10 npeacrasnennto aupekropa COIIl Ne 660;

2.6Ilpn oprammsammm y4eGHOro mpomecca HeoGXOOMMO HCIIONB30BaTh  YIeGHO-
METOAMYEeCcKoe oO0eclledeHne W3 OIHOI NpPEeIMETHO-METOAUYECKOH JIHHHH HIH
IIPOTPaMMBL.

2.7 Tlpouecc paGotel mo (opmupoBanuio ¢oHma yueGHOI JIMTEPATYpPBl BKIIFOYAeT
CJICIYIONIHUE STAIBL:

- paboTa mejarormdeckoro KowlekTuBa ¢ (DefepambHBIM —IIEPEIHEM y4eOHHUKOB,

PEKOMEH/IOBAHHEIX (IOIYIIEHHBIX) K HCIIONb30BAHHIO B 00PA30BaTEBHBIX YIPEXKICHUSIX.

- IOATOTOBKA IIEPEYHS Y4COHHUKOB, INIAHUPYEMBIX K HCIIONE30BAHHIO B HOBOM y4eGHOM TOZy.

- DPEJOCTaBICHUE MepeYHs yd4eOHMKOB anmuHHCTpammd OY Ha coracoBaHue wu

YTBEPXK/ICHHUE.

- COCTaBIICHHE CIIUCKA 3aKa3a y4eOHUKOB Ha CIEAYIOMUH yIeOHbIH roj

- 3aKmodeHHe [OCynapcTBEHHOro KOHTpakTa € IIOCTABIIMKOM O 3aKylKe Y4eGHOM

JTATEPATYPEL.

3. Yuer ¢ponna yueGHHKOB.

3.1 Vyer 6ubmuoredroro ¢oHaa y4eOHMKOB HOIDKEH CIIOCOGCTBOBATh €ro COXPaHHOCTH,
IPaBUTBEHOMY €ro (JOPMHPOBAHHMIO M IENEBOMY HCIONB30BAHHIO. Bce omepamuu mo



y4eTy npousBoparcs 3asenyromum oubmuorexoit 3LJ[FOT, ctouMmocCTHEIH yueT BexeTcs
Oyxranrepueit yupesxxaerus CII6 I/ITIO. Ceepka maHHbIX OuOmuoTekn u OyXrantepuu
IIPOU3BOAUTCS €KETOTHO.

3.2 Vyer OubmuoreyHoro (GoHAa Yy4eOHHKOB OTpaXkaeT MOCTYIUIEHHE y4eOHHKOB B (DOHJ,
BeIOBITHE M3 (OHZA, BENUYHHY BCero (oHAa y4eOHHKOB M CIY)KHT OCHOBOM Uit
obecriedeHHst coXpaHHOCTH (GoOHJa YYeOHHMKOB, TPABHIBHOIO €ro XpaHeHHs K
HCII0JIb30BaHMsl, KOHTPOJIS 32 HAJIMYHEM U JIBIDKCHUEM y4eOHUKOB.

3.3 ®oHn y4eOHOH IHTEPaTyphl YYUTHIBAeTCS OTIENBFHO OT OCHOBHOIO OHOIHOTEYHOrO

- (horma GHOMUOTEKH YUPEXK ICHHUS.

3.4 Vuer OubmmoredHoro ¢oHHAa Y4eOHHKOB OCYIIECTBISETCH B COOTBETICTBHH C
«HucTpyknmelt o6 ydere OmOmmoregHoro ¢omma OubmHoTEK 06pa3OBATENLHBIX
YIPSKACHUN», YTBEPKINEHHOM mpukasoMm Munncrepcrea OOpasoBanus PP ot
24.08.2000 Ne 2488.

3.5 Yuer 6ubmaoreqnoro QoHa y4eOHHKOB OCYIIECTBISIETCS HA OCHOBAHHM CIEXYIOIIHX
nokymenToB: «Kmmra cymmaproro ydgeray (mamee — KCVY), «Kaprorexka y4eTHBIX
KapTO4e€K MHOTO3K3E€MILIAPDHOH JMTeparyphl», «PermcrpanuoHHas KHHra Y4YeTHBIX
KapTo4eK MHOTO9K3eMIIIIPHON JINTEPaTypPhI».

3.6 CymmapHbIit y9eT BceX BHAOB JOKYMEHTOB, OCTYIAIOIMX WA BHIOBIBAIOMMX U3 GoHIa
6ubmorexu, ocymectsisgercs B KCY.

KCYVY Benmercs B 3-X 9acTsx:

1 gacts — «IlocTynienune B hou»;

2 gactb — «BriObiTHE M3 DOHIAN;

3 gacTb — «MToru nBmxeHUs HOHIAN.

3.7 BeiGpiTie yueOHMKOB U3 (hoHIA 0hOPMIISETCS aKTOM 06 MCKIIOYEHHH H OTpaKaercs B
KCV.

3.8 AxTsl Ha cmucaHue yYYeOHHKOB COCTAaBIAIOTCS B JBYX OK3eMIUIIPAX, BH3HPYIOTCH
KOMHUCCHEH 0 CIMCAHHIO MaTepHajbHBIX LEHHOCTeH H YTBEpXIaroTcs [eHepaibHbIM
nupexropom ['BOY LIO «CIIb IZITIO». Omun sk3emmisap nepenaercs B Byxranrepuro,
BTOpOM ocTaetcs B bubmorexe SLJTHOT.

3.9 Ceenenust 0 BBIOBIBIIMX y4eOHHKAaX DETHCTPHUPYIOTCS B COOTBETCTBYIOMHMX rpadax
Bropo# gactu KCV.

3.10  JloxymeHTEI, B KOTOPHIX OCYIIECTBISETCS y9Y€T, IOIJIEKAT IIOCTOSHHOMY XPaHEHHIO
KakK JIOKYMEHTHI CTPOTO# OTYETHOCTH.

4. Ucnonb3oBanue yae6Horo gonna 6ubinnorexu SIIIOT.

4.1 YueOHuky, Haxoxsammecs B OHGIHoTedHOM (hOH/IE, BBIIAIOTCS BCEM YYaIIUMCS IITKOJIBI
OecniaTHO ¥ Ha BO3BpPATHOM OCHOBE.

4.2 Obyqarommecs, He CIaBIIUE 3a IPONUIBIA y4eOHBIA IO yIeOHHKM M JpyrHe KHHTH,
TOJIy9aroT y9eOHHKH, ITOCIIEe TOr0 Kak BEPHYT JONTH B GHOIHOTEKY.

4.3 YTepAHHbIE U IPHIIE/IINE B HETOAHOCTh Y4eGHUKH CIHCHIBAIOTCA O aKTY KOMHCCHEH.

4.4 Cpoku sKcILTyaTanud yIeOHuKoB onpenensiorcs CARIIMHOM, a TakKe COOTBETCTBHEM
YMK yupexzenus. YUeOHHKH, HAaXOSMIUHECS B YIOBICTBOPHTEIHHOM COCTOSHHH H
cootBercTByronme Y MK, MoryT ucnons3oBarecs 6oiee 4X JIeT.

5. Cucrema obecneyenust yaeGHOH JIHTEPATYPOii.

5.1 Mupopmanuss o mepedne y4eOHHKOB, IUIAHMPYEMBIX K HCIOIB30BAHHIO B HOBOM
y4eOHOM Tofty, MPeNOCTaBIAETCS YIUTEISIM-TIPEIMETHHKAM, KIACCHBIM PYKOBOIHTEIISIM
H IIPEJICTaBUTEISIM POIMTEILCKOTO KOMUTETa Kitacea 110 3arpocy.

5.2 V4eOHuKH BBIIAIOTCS B GHOMHOTEKE Iepe]l HaqaloM y4eGHOro rofja COITIACHO rpaduKy,
COCTaBJIEHHOMY 3aBEIYIOIIUM OHOIHOTEKO.

5.3 VaeOHuKH BELIAIOTCA 00YJarOMIMMCs Ha KJace MO POCIIHCH Ha OMH yIeOHbIA T

5.4 3a nomyveHHsle y9eOHUKM ydaluecs PacIHCHIBAIOTCS B MMEHHOH BEIOMOCTH BELIAYM



y4eOHHUKOB.

5.5 Ins obygarommxcs 1-4 KJIaccoB IIONYYalOT y9eOHHKH PONUTENH, WIM JHMIA HX
3aMCHSIONINE, 10 MMEHHOM BEIOMOCTH BbIJaYH YIeOHHUKOB.

5.6 YueOHuKH, yTpadeHHBIE HJIM IIOBPEXICHHBIC YYAIUMHUCS, 3aMEHSIOTCS YIEOHHKAMM
TOTO XK€ aBTOpa M TOrO JK€ TI0/la H3[aHHs, JIMOO KOMIEHCHpyeTcs ymepd B pasMepe,
YCTaHOBJIEHHOM IIPaBHJIAMH ITOJIF30BaHUSA OHOIHOTEKOM;

5.7 B xoH1e yge6HOrO rosa y49eOHHKH CIAIOTCS B GHOIMOTEKY 110 IpaduKy, COCTABIEHHOMY
3aBeAYIOMUM OHOTHOTEKOM:

-25 mas- 1-4 xnaccel
-31 mas- 5-8 xmaccel
-15 mons- 9 xinace

5.8 B memix KOHTpONA COXPAaHHOCTH Y4eOHHKOB IPOBOIATCA peHIsl IO KiraccaM B
COOTBETCTBHHU C IIJIAaHOM paboTEI OHOMHOTEKH.

5.9 Ilonp3oBarenn 00A3aHBI IIOMHOCTHIO PACCIUTATBCS ¢ GUOIHOTEKOM 1O HCTEUEHHH CPOKA

00y4eHus Win paboTHI B IIKOJIE.
6. I'panAnbI KOMNETEHTHOCTH YYaCTHAKOB peammsannn Ionoxkenns.

6.1 qupextop 3LIIOT «3epkanbHbIH»:
Koopaunupyer nesTeabHOCTh BCeX YIaCTHUKOB JUIS PealH3alliy JaHHOTO [10I0KeHus.

6.2 3amecrturens aupekropa no VP 3LJIIOT «3epKanbHEL»:

— OTBEYaeT 3a OpraHM3alMIO pabOTEl IO CO3JAHHIO YCIOBHM M CBOEBPEMEHHOMY
IIONIOJTHEHUIO OHOIHOTEeYHOTO (DOHAA YIEOHHKOB.

— OxasbiBaeT a[MAHACTPATHBHYIO IIOMOIIb B OOECIIEYEHHH YCIIOBHH IS IPHOGPETEHH S,
BbIBO3a, XpaHeHus GoHa yaeOHOM TUTEpaTypEL.

6.3 3amecTurens aupekropa mo YBP:

— Cobupaer nndopmanmo 06 YMK Ha cnenyromuii yae6HbIH rox y pykoBoxureneii MO

— Exeronso mpenocrasnser 3amecturemo mupexropa mo YP 3I[ T «3epkambHbIii»
COHCOK  y4eOHHKOB, B COOTBeTCTBHH C OelepalbHEIM TEPEIHEM YIeOHHUKOB,
PEKOMEHI0BaHHBIX MuHHCTEpCTBOM 06pasoBanus U Hayku Poccwmiickoii ®enepanuu K
HCIIOJTF30BaHMIO B 00pa3oBaTeIbHOM IIpolecce B 00me06pa3oBaTeIbHEIX YIPEKICHHSX.

— Ilepemaer yrBepxnennei# 3amectuTeneM mupekropa mo YP 3IJIIOT «3epkaibHbLi»
nepedeHp y4eOHHMKOB 3aB. OuOIHOTEKOH ML TOCIHERYIOMEro  O(hOpMIICHHS
l'ocynapcTBeHHOTO KOHTpaKTA.

6.4 KitaccHBIH pyKOBOIHUTEE:

— 3HAKOMUT pOAUTENECH (3aKOHHBIX IIPEACTABHTENEH) ¢ y4eOHO—-METOIUIECKAM
KOMIIJIEKCOM Ha HOBBIH y9eOHBIH IOl Ha POJHTENBCKHX COOPaHMAX

— CBOEBPEMEHHO HH(MOPMHUpPYeT 3aB. GHOIHOTEKOM O BEIOBITHH YIAIIEr0Cs W3 IIKOJIEI

— OCYIIECTBI€T pabOTy MO BOCHHTAHHIO y y9YalquXcs OEPEeXHOr0 OTHONIEHHS K
yaeOHUKaM

— OpraHu3yeT BO3BpaT y4eOHHKOB OOydqarommMucs B OHOIHOTEKY B HA3BaHHBIE CPOKH

— KOHTPOJIMPYET COCTOSHHE yYeOHHKOB B KJIaCCe€ M CIEAHWT, 4TOOBI y4eOHHKH OBUIH
OTPEMOHTHPOBAHBI H CBOEBPEMEHHO BO3BPAIEHE! B OHOIHOTEKY

— HECET OTBETCTBEHHOCTH 32 COXPAHHOCTh Y4€OHUKOB, MOIYYEHHBIX KIACCOM

— B ClIydae Iepexo/ia y4amerocs B TeICHUE (MM 110 OKOHYaHHH) y9eGHOTO rofia B APyroe
o0pasoBareNbHOE yIpekieHHe HHYOPMAPYIOT U KOHTPOTHPYIOT BO3BPAT YIOHHKOB B
OMOMIOTEKY 10 OTYHCNEHHs peGeHKa W3NAHHOTO YYeGHOIO YUPEX/EHHS M BBLIAUH
JIMYHBIX JTOKYMEHTOB.

6.5 3aBenyromuii GuGIHOTEKOH:

— EXeronHo mpoBOTMT MOHHTOPHHr COCTOSHHS yd4eGHOTO (OHIA GHOIHOTEKH
YUpEXKIeHUS



— Ha ocHOBe CIHCKOB y4eOHMKOB, MONYYEHHBIX OT 3aMECTHTENIS mapextopa mo YBP,

* hopmupyeT 3aKa3, COOTBETCTBYIOMIH DeepalbHOMY NEPEYnI0 yIeOHHKOB H YIeOHBIX

OporpaMM  YYpEeXICHHS C Y94ETOM YK€ HMEIOIIUXCS YYeOHHMKOB,  HM3MEHEHHit
YUCICHHOCTH y9alluXcsl, 00yJaroIUXCs B yUPEXKICHHH.

— QopmMHpyeT 3aKa3 Ha NPHOOPETEHHE Y4eGHAKOB B PAMKaX JTAMHATA (HHAHCHDPOBAHHS

— Opranmsyer paboty ¢ ¢ommoM ydeGHHKOB, 06pabOTKYy M CHCTEMAaTH3HPOBAHHOE
XpaHCHHUE; BbIAady IO KilaccaM, HHAMBUAYalIbHO IIPENOfaBareliiM, IPUEM yIeOHHKOB
OT KJIACCOB M IIpernojiaBaresei.

— Bener yger mocTynmuBIIel y4eGHOM ImTepaTyph! (0 YCTAHOBIEHHOMN IS IIKONBHBIX
oubmorex (opme), obecreynBaeT NMpPaBHILHOE XPAHEHHE M HECET MareprabHyIo
OTBETCTBEHHOCTH 3a COXPAHHOCTH OMOMHOTEYHOr0 oHIA YIECOHHKOB.

— Tlpenocraeinser aaMUHUCTpamMM ¥ NEIarorMYeCKOMY KOJIIEKTHBY uH(OpMaAHIO ©
cocraBe OuOIMOTEYHOrO (GoHIAa YIEOHUKOB MO KJIaccaM, COCTABJISET OTUYETHI IO Mepe
TpeGoBaHus.

— Bezer paboty coBMECTHO ¢ KJIaCCHBIMH PyKOBOIHTEIAMH, wWieHamu CoBeTa GHOIHOTEKH
TI0 BOCIIHTAHHIO GEPEXKHOr0 OTHOMEHHS K y4eOHOI JTeparype y 06yJaromuxcs..

— IlpuHuMaeT B ycTaHOBIEHHOM HOpS/KE MEPHI K BO3MEIICHHIO yIepoa, IPUIUHEHHOTO
II0 BUHE II0JIb30BATENEH.

6.6 Byxranrep:

— BCICT CTOMMOCTHBIN y4eT O1OIrMoTeyHoro GoHaa MKOIBHEIX YIeOHUKOB

— C©XKCTO/THO IIPOHU3BOJUT CBEPKY y4eOHOro (oHIa COBMECTHO C 3aB. BHOIHOTEKO.

6.7 Obyqarommuecs 06s3aHEI:
TIPH TONy9eHHH y4eOHHKOB IPOBEPHTH HX QU3HYECKOE COCTOSHHE, O MOBPEXKIECHUAX H
HedekTax COOOIIMTH KIACCHOMY PYKOBOIHMTENIO H 3aBenyromeMy Oubmiorekoil B
TCUCHHE IITH JHEH, MOIHCATh PYIKOH, IIOTydeHHbIe YueOHUKH, yKa3aB (haMIIIHIO, UM
M y4eOHBIA rof, GepeKHO OTHOCHTECH K y4eGHHKaM (He BBIpHIBaTH, HE 3arubarTh
CTpaHHI, HE JENaTh B yYeOHMKAX NMOXYEPKUBAHHIL, TIOMETOK PyYKOM MM KapaHIaIIoM,
HE MOAYCPKUBATL U HE BBIACIATH TEKCT MapKepaMu, He pBarh M HE ITa4KaTh OOJIOXKKH
Y4eOHHUKOB H IIpoYee.
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